Mpukas CyaebHoro genapramenTa npu Bepxosrom Cyae P ot 28.12.2016 N 252 (pea. or 20.02.2018) "06 yreepxaeHun Nopaaka noaavvn 8 apburpaxHbie cyabl Poccuickon deaepaliyn
AOKYMEHTOB B ANEKTPOHHOM BUAS, B TOM YMCNEe B POPME INEKTPOHKOTO AOKYMEHTA" (8MecTe ¢ "MopARKOM NoaauK B apGuTpankHLIe Cyasl Poccnitckoit deaspatn AOKYMEHTOR B...

CYAEBHbLIA AENAPTAMEHT NP BEPXOBHOM CYRE
POCCUAUCKOU OEOQEPALIUUA

NPUKA3
oT 28 nekabpna 2016 r. N 252

OB YTBEPXAEHWW NOPAIKA
MOMAYM B APBUTPAXHBIE CYfibl POCCUMCKOW ®ENEPALMU IOKYMEHTOB
B 3NEKTPOHHOM BUE, B TOM YCIIE B ®OPME
SNEKTPOHHOIO AOKYMEHTA

(8.pea. Npukasa CyaeGHoro aenaprameHTa npn BepxosHom Cyae PO -
ot 20.02.2018 N 28)
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B cooTBeTcTBMM C PeaepanbHbiM 3akoHoM oT 8 ausaps 1998 r. N 7-@3 "O Cyae6Hom aenapramenTe npu
BepxosHoMm Cyae Poccuitckoit depepaunu”, B UENSX peann3aumn nonoxeHnt ApGutpaxHoro npoueccyanbHoro
koaekca Poccuiickon denepauunn, degepansHoro sakoHa ot 24 uons 2002 r. N 96-03 "O seeaeHuy B pencrsue
ApBUTPaXHOro NpoLeccyansHoro kogekca Poccuiickoii ®esepaumnn”, PegeparnbHOro 3akoHa ot 23 nioHs 2016r. N
220-03 "O BHECEHMM M3MEHEHWi B OTAENbHble 3akoHopaTenbHble akTbl Poccuiickon ®deaepauun B 4actu
NPUMEHEHUS ANEKTPOHHLIX LOKYMEHTOB B AEATENLHOCTY OpraHos cyaebHoM BRacTh” npukaspisato:

i 1. YTBEpAuTb ¥ BBeCTH B AeiicTeue ¢ 1 sHBapsa 2017 r. npunaraemblit Mopsaok nojadu 8 apbuTpaxHoie
" cyabl Poccwitckolt ®egepauuu AOKYMEHTOB B 3NEKTPOHHOM BWAE, B TOM 4uCne B (POpPME 3NEKTPOHHOrO
DOKyMeHTa.

2. KOHTpOrb 3@ UCNONHEHVEM HACTOSLLEro Npukasa BO3NOXUTL Ha 3aMecTuTens 'eHepanbHOro AUpeKTopa
CynebHoro genaptamerTa npu BepxosHom Cyae Poccuiickoit ®eaepaumnm Mapwuna A.U.

["eHepanbHbIA AUPEKTOp
A.B.I'YCEB

YTeepxaeH

npukasom CyaebHoro genaptameHTa
npu BepxosHom Cyae

Poccuiickon deaepanmu

oT 28 aexabpa 2016 r. N 252

| NOPAROK
! NMOOAYY B APBUTPAXHDBIE CY/[lbl POCCUACKOW ®EOQEPALIMU [IOKYMEHTOB
B 3NEKTPOHHOM BUJE, B TOM YUCJIE B ®OPME
SNEKTPOHHOIO AOKYMEHTA

1. OBLLME MONOXEHUA

1.1. Nopsigok nogayu B apbutpaxHeie cyabl Poccuiickon deaepaumu JOKYMEHTOB B 3MIEKTPOHHOM BuUAe, B

TOM uucne B (hOpMe 3NEeKTPOHHOrO AOKyMeHTa (nanee - lopsaok nopadn AOKyMeHToB) paspaboTad B

COOTBETCTBUU C NONOXeHuaAMu ApBuTpaxHoro npoueccyanbHoro koaekca Poccuiickont ®enepaunu (aanee - AlK

, P®), denepantHoro 3akoHa oT 24.07.2002 N 96-¢03 "O BeeaeHuu B feicTene ApOUTpaXHOro npoueccyanbHoro

! kofekca Poccuiickon ®epepaunn”, degepansHoro 3akoHa oT 23.06.2016 N 220-®3 "O BHeceHUn USMEHEHWUN B

OTAenbHble 3aKkoHofaTenbHble akTel Poccuiickon degepaumm B HacTU NPUMEHEHNSA 3NEKTPOHHbBIX AOKYMEHTOB B

DeATenbHOCTN opraHoe cypebHoit BpacTu" (nanee - depepanbHblin 3akoH ot 23.06.2016 N 220-93),

NpeaycMaTpuBaIoWUMKU BOSMOXHOCTL fOAauuW [OKYMEHTOB B SfEKTPOHHOM BWAe, B TOM 4ucne B dopme

3NEeKTPOHHOTO [AOKYMEHTa, NOAMUCAHHOIO 23NEKTPOHHOA NOANWUCHI0, MOCPEACTBOM  3anonHeHust opMmbl,
pasmetleHHoR Ha ouumanbHOM caiTe cyaa B UHGOPMALIMOHHO-TENEKOMMYHUKaALUMOHHOW ceTh "UHTepHeT".
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Npykas Cynebtoro penapramenTa npu Bepxosrom Cyae PO ot 28.12,2014 N 252 (pea. ot 20.02.2018) "06 yTeepxaeHum Mopaaka noaaum B apGuTpaxHbie cyabl Pocouitckoi deaepaln
AOKYMEHTOB B 3NEKTPOHHOM BUAS, B TOM YKChe B POPME 3NeKTPOHHOro A kyMeHTa" (BmecTe ¢ "MopAAKOM Noaaum & apGuUTpaxHbie Cyabl POCCUACKON DepepaLiy AOKYMEHTOS B...

1.2. B cootBeTCcTBMU C YacTbio 7 ctatbu 4 AMNK PO (B peaakuum deaepansHoro 3akoxa ot 23.06.2016 N
220-93) uckosoe 3ansnenve, 3assBnexne, xanoba, npeacTaBnNeHne U UHble JOKYMEHTb MOrYT 6biTb NO4aHbI B CyA
Ha OyMaxHOM HOCUTENne WNM B 3MEeKTPOHHOM BMAe, B TOM YuUCne B (QOPME 3MEKTPOHHOTO AOKYMEHTa,
MOANMCAHHOrO ANEKTPOHHON NOANMUCHIO B NOJSAKE, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM Poccuiickon deaepaumu,
nocpeacTsoM 3anoNHeHUs thopMbl, pasmeLleHHoN Ha odvunansHOM cainte cyna 8
MHPOPMAUNOHHO-TENEKOMMY HUKALIMOHHOK 2T "UHTepHeT".

MonoxeHus AMK PO, npeaycmatpusaiowme noaady B apbutpaxHele cyabl Poccuiickoi deaepaumm (nanee
- CyAbl) AOKYMEHTOB B 3NEKTPOHHOM BMAE, B TOM YUCNE B (hOPME 3NEKTPOHHOIO AOKYMEHTa, NOANMCAHHOro
3MEKTPOHHOW MOANMCbIO B NOPsIAKE, YCTAHOBNEHHOM 3aKoHOAaTenbCTEOM Poccwitckon deaepauwn (aanee -
AOKYMEHTbI B 3NEKTPOHHOM BMAE), NOCPEASTBOM 3aNONHEHWs POpMbl, PasMELLEHHON Ha OdULManbHOM caiiTe
CyAa B MHDOPMALMOHHO-TENEKOMMYHMKALIMOHHOR CeTU "VIHTEpHET', peanusyloTcsi nNyTeM NPUMEHEHUs!
Hacroswero MNopsaka nogayn LOKyMEHTOB.

lMogava 3anpocos, NpeanoXeHUin, 3asBrexniA unu xanob B cya B COOTBETCTBUM C defiepanbHbiM 3aKOHOM
oT 22.12.2008 N 262-d3 "O6 obecneueHAn JOCTyna K WHOPMALWW O AEATENbHOCTM cynos B Poccuickoi
®epepauun”, degepanbHbiM 3akoHoMm oT 02.05.2006 N 59-d3 "O nopsake paccMoTpeHus ofpalleHnit rpaxaaH
Poccuiickoit ®eaepauum” Mopsakom nogayr AOKYMEHTOB He perynupyeTcs.

MoAada ACKYMEHTOB B 3NEKTPOHHOM EVAE, KOTOPbIE COAEPXAT CBEAEHMS, COCTABNAIOLNE FOCYAAPCTBEHHYI
TaiHy, MopsaakomM nofayy AOKYMEHTOB HE perynupyeTcs.

1.3. B uensx peanusauvu Hactoswern Mopsaka NoAauN SOKYMEHTOB MCNOMb3YIOTCA CNEAYIOLLIME OCHOBHbIE
MOHATUA:

SNEKTPOHHbIA AOKYMEHT - [OKYMEMT, CO3AaHHblii B 3JNEKTPOHHOW dopme 6e3 npeaBapuTenbLHOro
AOKYMEHTMPOBaHWA Ha OymaxHOM Hocuene, NOANUCAHHLIA 3NEKTPOHHOW NOANUCHIO B COOTBETCTBUAN C
3akoHofaTenbcTBOoM Poccuiickoit denepauy v;

3NEKTPOHHbIA 06pa3 JOKYMEHTa (3NeFTPOHHAA KONUS AOKYMEHTA, M3rOTOBNEHHOTO Ha ByMaXHOM HocuTene)
- NepeBeieHHan B ANEKTPOHHYIO OPMY C TOMOLLBIO CPEACTB CKAHMPOBAHWUA KONWS [OKYMEHTA, W3roTOBNEHHOrO
Ha GymaxHOM HocuTere, 3aBepeHHas B CCOTBETCTBMM C MMOPAAKOM MOAAYN LOKYMEHTOB NPOCTON 3MEKTPOHHOM
NOAMUCHIO UM YCUNEHHON KBANUULUMPOBAHHON 3NEKTPOHHON NOANUCHIO;

3MEKTPOHHAA NoANUCh - WHPOPMALUA B INEKTPOHHON (OpMe, NPUCOEAMHEHHAs K ROANUCHIBAEMOMY
3NEKTPOHHOMY AOKYMEHTY MN1 WHbIM OOpPiA30M CBSA3AHHEA C HUM W MO3BOMSIOWAS WAGHTMMLMPOBATL NMLO,
noAgnucaBLLee aNEKTPOHHBIN LOKYMEHT;

KN4  3NEKTPOHHON NOZMUCH - YHWKANbHAA MOCNEeAROBaTeNbHOCT CUMBOMOB, NpeAHasHadyeHHas Ans
CO3A@HNA 3NEeKTPOHHOW NoAnUcH. B kavecTBe Knioua NPOCTOW 3NEKTPOHHOWA MOAMMCU MCNONb3yeTcs yyeTHas
3anucy uanyeckoro nuua ECUA;

ECUA - cdepepanbHas rocyaapctaeH~as MHOpMauMoHHan cuctema "EquHan cuctema uaeHTudmnkaumm v
ayTeHTUMKauMm B UHpacTpykType, obecneunBaoWwen WHMHOPMaUMOHHO-TEXHONOMYEeckoe B3auMOAeHCTBME
NHPOPMALIMOHHBIX CUCTEM, UCMOMb3yeMbiX ANS NPeAOCTaBNEHUN OCYAaPCTBEHHbIX U MyHUUMNANbHLIX YCRyr B
3aneKkTpoHHoN hopme”;

obpalyeHne B CyA - AOKYMEHT, CO:AaHHbll B COOTBETCTBUW C MPOLECCYyarbHbIM 3aKOHOAATENbCTBOM,
HanpaBneHHbIk B Cy4,;

nnuo, noparollee AOKYMeHTb! B Cyf - :3aaBUTeNnb WNK ero NpeacTaBnTenNb, NONb30BaTeNs NUYHOro kKabu+era;

UHpOPMaUMOHHas cucTemMa - UHMOPN aunoHHas cucrema "Moii apbuTp”;

NNYHBIA KabnHeT - UHOPMALIMOHHBIN pecypc, pa3MeLLeHHbIR B UHDOPMaLMOHHOI cucteme “Moi apbutp",
NpeAHasHaueHHbI ANs peanusaynin ydact+ukaMmu cypaebHoro npouecca npasa Ha nNoAavy B Cyd AOKYMEHTOB B

QNEKTPOHHOM BUaE,

cucTema  aBTOMartnsauvu  CydonpoM3BOACTBA - aBTOMATU3MPOBaHHAs WHQOPMALMOHHAs cucTema
"CyponpoussoacTeo”, NPOrpaMMHbIiA KOMNIEKC "CyaebHo-apbutpaxHoe AenonponsBoaCcTeo”,
aBTOMaTM3UPYIOLLME NPoLECCyanbHY Aes enbHOCTb CYA0B.

2, ycnosusa noaA4v AOKYMEHTOB B SNEKTPOHHOM BUAE

2.1. NMnyHLM KaGuHeT
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Npuka3s CyqebHoro aenaprameqTa npu BepxosHom Cyae PO or 28.12.2016 N 252 (pea. or 20.02.2018) "06 yTeepxaeHun INopagka noaauun B apbutpaxHbie Cyabl Poccuisckon ®epspauyun
HOKYMEHTOB B 3NEKTPOHHOM BUAE, B TOM YMCNe B XOpMB8 3NeKTPOHHOI AOKyMeHTa" (BmecTe ¢ "Tlopaakom Nogaun B apbuTpamHble Cyabl POCCUACKOR PeaepaLu AOKyMEHTOR B...

2.1.1. [okyMeHTbl NOAAOTCA Yepes NWYHbIA kabuHeT, co3AaHHbli B WHGOPMaUUoHHOK cucteme "Moi
apburtp”.

2.1.2. JlnyHbiA KaBUHET co3AaeTeA Ha (pm3anyeckoe NUUO, KOTOPLIM NOAAKTCA AOKYMeHTbl B 9NeKTPOHHOM
BUAE B CyA; NpU nojade AOKYMEHTOB NpeAcTasBWTeNeM NnuHbIin KabuHeT co3faeTcs Ha WMs npeacTaBuTens
(nanee - nonb3osaTenb, NOMb3oBaTENb NMUYHOTO kabuHeta). Yepes nuuHbIA KabuHeT npeacTasuTens MoryT GbiTb
noAaHbl JOKYMEHTb! B OTHOLLEHUM O4HOrO U Bonee npeacTaBNAEeMbIX UM (DUNYECKMX U (MNN) IOPUANMECKUX L.

JInuHbIR  kKaOuHET co3faeTcs B aBTOMaTUYECKOM peXumMe MyTeM MOATBEPKAGHWUA NWUYHbIX AaHHbIX
PU3NYECKOro N1Ua, B TOM YUCNE ero haMunnm, UMeHn 1 oT4ecTBa (Npu Hanuuun).

2.1.3. JocTyn K NnUYHOMY KabuHeTy OCyLUECTBNAETCS NOCPEACTBOM MAEHTUMUKaUMM 1 ayTeHTUdMKaLmn C
WCNONb30BAHUEM YYETHON 3anucK dusndeckoro nuua ECUA (ynpolleHHoi, CTaHAapTHOW U NOATBEPXAEHHON).

2.1.4. Mpu naeHTUdMKAUMM U ayTEHTUdUKaLMU NONb3OBATENs NOCPEACTBOM YNPOLWEHHOW, CTaHAapPTHON
UNn NOATBEPXAEHHOW YYeTHOMN 3anucK usnyeckoro nuua ECUA so3moxHa nogada B Cy4 3NEKTPOHHbIX obpa3sos
AOKYMEHTOB.

Npv naeHTUdMKaUMK M ayTeHTUdUKaUMN NonNb3oBaTens NOCPeACTBOM NOATBEPKAEHHOW YYEeTHON 3anncu
thuaneckoro nuiya ECWA BO3MOXHA Nogaya SMeKTPOHHBIX LOKYMEHTOB, NOAMUCAHHBIX 3NEKTPOHHOR NOANMCHIO B
COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuitckon degepaunu.

2.2. Tpe6oBaHUA K 3reKTPOHHbM 0bpa3am [OKYMEHTOB

2.2.1. OneKTpoHHbIA oBpa3s AoKyMeHTa Co3[aeTCA C NOMOLLBIO CPEACTB CKaHNPOBAHWA.

CkaHupoBaHWe [OKyMeHTa Ha OyMaxHOM HOCWTene [AOMKHO nNpoussoauTbes B Macumabe 11 8
yepHo-Benom nubo cepom useTe (kayecteo 200 - 300 Todek Ha AwAM), obecnevvBaoleM COXpaHeHHe BCeX
PEKBUINTOB N 8yTEHTUYHBIX NPU3HAKOB NOANMHHOCTY, @ UMEHHO: rpaduyeckoil NOANUCY NuLa, NevaTy u yrrosoro
wramna 6naqka (Npy Hanuyum), CKaHMpoBaHNe B PeXMME NOMNHOW LiBeTonepefayn OCyLUECTBNAEGTCA NPU Hann4nu
B AOKYMEHTE UBETHbIX rpacudeckux usobpaxeHuit nubo UBETHOrO TeKCTa, ecnu 3TO UMEEeT 3HayeHue Ans
paccMoTpeHus pena.

2.2.2. daiin anekTpoHHOro obpasa AoKyMeHTa AomkeH ObiTb B popMaTe PDF (pekomeHayeTcs cosfasaThb
3NEKTPOHHbLI 0Bpas AOKYMEHTa C BO3MOXHOCTbIO KONWPOBaHUA TEKCTA).

Pa3mep ¢paiina anekTpoHHoro obpasa He AomkeH npesbiwats 30 M6.

2.2.3. Kaxzablit oTAenbHblil 3neKTPOHHbIM 06pas AoKyMeHTa AomkeH ObiTb NPeACTaBneH B Buae OTAENbHOro
daiina. HavMmeHoBanne haina AOMKHO NO3BONMATE UAEHTUULMPOBATL JNEKTPOHHBIA 0Opas AOKyMeHTa u
KONMYECTBO NUCTOB B HeM (Hanpumep: Haknaahas 996 ot 15122016 1 n.pdf).

2.2.4. daiinbl U AaHHbIE, COAEPXKaLLMEcs B HUX, BOMKHbI BbiTb AOCTYNHbIMK Ans paboThl, HE AOMKHbI ObITh
3alylieHbl OT KOMUPOBAHMA K MevaTu 3nekTpoHHoro ofpasa, He AOMKHbI COAEpXaTb WHTEpaKTuBHbie W
MyRbTUMEAUAHDIE 3NEMEeHTHl, BHEAPEeHHble cleHapuu Ha sasbike JavaScript wnu nioBbix Apyrux Asbikax
NporpaMMnpOBaHUs.

2.2.5. JnekTpoHHLIW 06pa3 AOKyMeHTa 3aBepseTcs B cooTseTcTBUM C [lOpAAKOM noAayn AOKYMEHTOB
NPOCTOI 3NEKTPOHHO NOANUCHIO UMM YCUNEHHOW KBanULMPOBaHHOW 311EKTPOHHOW NOANUCHH.

2.3. Tpe6oBaHMA K IMEKTPOHHLM [OKYMEHTaM

2.3.1. OneKTPOHHbLIA [OKYMEHT U3Ha4anLHO CO3[AETCA B 3NEeKTPOoHHOW ¢hopme Ge3 npensapuTenbHOro
DOKYMEHTUPOBaHUSI Ha ByMaxHOM HocuTene.

2.3.2. daitn obpawenus B cyg gonxek 6bite B hopmate PDF ¢ BO3MOXHOCTbLIO KOTMPOBAHUA TEKCTA.

daiinbl AOKYMEHTOB, Npunaraembix K oGpalleHuam B Cyl, NPeacTaBNAoTCA B TOM popmaTe, B KOTOPOM OHK
NOANUCaHbl 3NEKTPOHHOW noanuckio. Mpu aTom daiinkl AOKYMEHTOB, npunaraemblX kK obpalleHuam B cya, MoryT
ObiTb NpefcTaBneHbl B crneayowmx gopMmarax:

1) POF, RTF, DOC, DOCX, XLS, XLSX, ODT - anA AOKYMEHTOB C TEKCTOBbLIM COAEPXKaHNEM;
2) PDF, JPEG (JPG), PNG, TIFF - ans JokyMeHTOB C rpadudeckum coaepX aHuem,
Pasmep ¢paitna aneKkTpoHHOro AOKYMEHTa He AOMKeH npe.biwats 30 MB.

2.3.3. Kaxgbiii oTAencHbIM OOKYMEHT JomkeH ObiTb npepctasneH B BuAe OTAenbHOro daitna.
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Mpukaa CynaebHoro penapTamenTa npu BepxosHoM Cyae PO ot 28.12.2013 N 252 (pea. or 20.02.2018) "O6 yreepxaeHum Mopsiaka nopau 8 apbuTpaxHbie Cyasl Poccuiickai depepauyn
ROKYMEHTOB B JMEKTPOHHOM BUAS, B TOM Y1CNe B (DOPME INEKTPOHHOrD A kymenta” (BmecTe ¢ "Mopaakom nofaum B apSuTpaxHbie cyabl POCCUACKOR deaepaLui AOKYMEHTOS B...

HavmeHoBaHve aiina AOrKHO No3BONATb MAEHTUPULIMPOBATL [OKYMEHT U KONMYECTBO NIUCTOB B AOKyMEHTe
(Hanpumep: HaknagHas 996 ot 15122016 1 .1.pdf).

2.3.4. dainbl 1 AaHHble, CoAepXalLMECa B HUX, AOMKHBI BbiTb OCTYNHBLIMK ANA paboThl, HE AOMKHbI BbiTh
3aluujeHbl OT KONUPOBAHMA W NeYaTu, He NOMKHblI coaepXaTb WHTEPaAKTUBHbLIE U MyNbTUMEAWAHbIE 3NEeMEeHTbI,
BHeApPeHHble cueHapuy Ha s3bike JavaScript unu niobbix Apyrux A3blkax NPorpaMMupoBaHus.

2.3.5. ONeKTPOHHbIA AOKYMEHT Aonx:eH BbiTb NOANWUCEH YCUNEHHOM KBanvuuMpOBaHHOM 3NeKTPOHHON
noANUCHIO.

Mopsgok noaadn AOKYMEHTOB He npefycMaTpuUBaeT NOAAYM 3NEKTPOHHbLIX AOKYMEHTOB, MOAMUCAHHbBIX
MPOCTON INEKTPOHHOR MOAMUCHIO UM YCUMEHHON HEKBANUMDULIMPOBAHHON 3NEKTPOHHOM NOAMUCHIO.

ONEKTPOHHbIE MOANUCH, KOTOPbIMM OANMCAHbI OOpalLieHNs B CyA W Npunaraembie K HUM AOKYMEHTB,
ROMXKHbI  COOTBETCTBOBATL TPEBOBAHWUAM YCUNEHHOR KBanMPMUMPOBAHHOW 3MEKTPOHHONA MOANWUCKA, NPU MX
cospaHun gomkeH ucnone3oratbeA opmet PKCS#7 (Public-Key Cryptography Standard#7, ofiee onucanue
cranpapta PKCS#7, ony6nukosanHoro B keuecTse RFC (Request for Comments) ¢ Homepom 2315, AOCTYyNHO No
appecy http://tools.ietf.org/html/rfc2315) Ges sknioueHUs NOANMCHIBAEMBIX AaHHBIX.

SNeKTPOHHasA NOANNCH AOMKHA COAGPKATLCA B OTACNLHOM (baine (OTCOeAMHEHHAs 3NEKTPOHHAs NOAMUCS).

lMpu noanMcaHWM AOKYMEHTa HECKOMEKMMU NULAMU Kaxaan 9NEeKTPOHHaA NoANMCHL AOMKHA COAepPXaThcs B
oTaensHoM dhaine.

Mopsgok nogauu AOKYMEHTOB He npeaycMaTpuBaeT nojavu 3neKTPOHHbLIX AOKYMEHTOB, nNoANMCaHHbIX
NpUCoeANHEHHbLIMWN ANEKTPOHHLIMU NOANNCA MW,

2.3.6. ONeKTPOHHbIA AOKYMEHT AONXEH GbiTb NOANUCAH 3NEKTPOHHOM NOANUCHI0 NULUaA, KOTOpOe yKasaHo B
TEKCTE 3NEKTPOHHOrO AOKYMEHTA Kak NUUO, ro nognucasLuee.

He aonyckaeTca NpeAcTaBneHue B Cyf 3NEKTPOHHbLIX AOKYMEHTOB, NOANUCAHHbIX 3NEKTPOHHOK NOANUCHIO
finya, KoTopoe He yKa3aHo B TEKCTE ANEKTPCHHOMO AOKYMEHTA Kak fMLo, ero noanucasLuee.

3. NOBAYA LOKYMEHTOB B 9NEKTPOHHOM BUOE
(SANOJNIHEHME ®OPMbI, PASMEILEHHOU HA OPULIMATIBHOM CAUTE CYOA
B UHOOPMALIMOHHO-TENEKOMMYHUKALMOHHOW CETU "MHTEPHET")

3.1. O6wme TpeboBaHMA

3.1.1. TpeGosanus k hopMe U COAEP>@H1I0 LOKYMEHTOB, NOJaBaEMbIX B COOTBETCTBUN C Mopsakom nogauu
AOKYMEHTOB, ONPeAennioTCa NpoueccyantH»iM 3akoHoaaTensCTBOM Poccuiickoit degepaunu.

ﬂOKyMEHTbI flogalTca B CyA NyTeM HanpaeneHWA nonb3osBaTenemM COOTBETCYBYOLUErO obpauwleHns u
npunaraemMbix K HemMy DOKYMEHTOB.

HokyMeHTbf, HanpasnsieMble MONb3CBATENEM B CBA3W C BbIHECEHHBIMM CyAaMn onpeaeneHusiMn o6
ocTaBneHun 6es ABMKEHUSE UCKOBOrO 32585 eHUs (3aABNEHURA), aNennALMOHHON Xanobbl, KacCauMoHHO Xanobbi,
APYrviMU OnpefeneHussMi, a TakKe AOKYMEHTbi, Hanpasnsemble NO WHWUMATMBE NONb3OBAaTENs B KauyecTee
AONONHEHUS K paHee HanpasneHHbIM AOKY eHTaM, NPEACTaBNAIOTCA B BUAE NPUMOXEHUA K COOTBETCTBYIOLIEMY
3aABNeHnIo (xoaaTancTay) Nubo Kk CONpPoOBOJUTENBHOMY NUCLMY, B KOTOPOM AOMKHO BbiTh YKa3aHo, B YACTHOCTH,
Kem, komy (C ykasannem ®.U.O. cyabm) u B CBA3N C YeM (yKasblBalOTCH HOMEpP Aena, PeKBMaNTbI CyaebHOro akTa,
KOTOPbIM UCTPeGoBaHbl AOKYMEHTbI) HAaNPaE NAOTCH AOKYMEHTHI.

3.1.2. Tlpy NOAroTOBKE K HanpaBneH1O [OKYMEHTOB B 3/IEKTPOHHOM BuAe B CYA NONbL30BATENEM NUMHOMO
kabviHeTa 3anonHaeTcH dopma, pa3melleHHas Ha ocvumnansHoM caitte cyna B
UHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOMK :eTu "UHTepHeT":

1) BBOAUTCR HOMEP Aena (ecnu NPOoKiIBOACTBO NO Aeny BO36yXAeHO):

npu nogavye B apbGuTpaxHbli Cya NEPBOW WHCTAHUMW OT3blBa HA MCKOBOE 3asBneHue (3asBnexue),
BCTPEYHOrO WCKa, 3asBMEHWSI O BCTYMMEHUUM B AEN0, WHOro 3asBneHvst (xoaaraicTea) nonb3osartenb BBOAMT
HOMep Aena, paccMaTpUBaeMOoro C ero yyactuem;

npy nogave anennsuUoHHON xanobb , 0T3biBa Ha anenNAUNOHHYO Xanoby, KACCaLUWMOHHO xanobbl, OT3biBa
Ha KaCCALMOHHYIK0 xanoby, 3assfeHus O nepecMoTpe CydebHOro akta fno HOBbIM WM BHOBb OTKPLIBLUMMCS
oBCTOSTENLCTBAM, OT3bIBA Ha 3asiBfieHne O NepecMoTpe CyAebHOro akTa Nno HOBLIM MNW BHOBb OTKPIBLUMMCS
o6CTOATENbCTBAM, 3asBNEHWA (XOAATaW(TeBa) NONb3OBaTeNb BBOAVT HOMEP Aena, NO KOTOPOMY NPUHAT
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COOTBETCTBEHHO oBOXanyembll CynebHbiit akT unu cyAebHblil akT, 0 nMepecMoTpe KOTOPOro xoparancreyer
3assuUTenD,

NPy MoAaue 3asBNEHNA O NPUCYXAEHWM KOMNEHCALUUW 3a HapyuieHue npasa Ha CyAONPOWIBOACTEO B
pasyMHbIl CPOK WU NPaBa Ha UCNONHeHne cyaebHOro akTa B pasyMHbIf CPOK NOMb3oBaTens BBOAUT HOMEP Aena,
B CBS3U C PACCMOTPEHUEM KOTOPOro oH obpallyaeTcsi C COOTBETCTBYIOLLMM 3asBlEHUEM;

2) yxasbiBaeTca uHdopmaums o 3assutene, o6 y4acTHukax cynebHoro npouecca (AaHHas WHopmauus
yKasblBaeTCs Takke B TeKkcTe nogasaemoro obpalleHns), B TOM uucne:

€Cnn y4YacTHUKOM cyaeBHoro npouecca SBMAETCA OPUANYECKOE NMUO, YKasblBalTcA €ro nonHoe
HawmeHosanue, VUHH, oCHOBHOW rOCYAapCTBEHHbIA perucTpaunoHHbii Homep (OFPH) (npu oTCyTCcTBUM Y Hero
WHH ykasbiBaeTcs ero OI'PH), agpec Mecta HaxoXaeHuUs (C 0bA3aTenbHbIM YkasaHueM nouTosoro nHiaekca). Ecnu
UcTUaMM (3aABUTENSIMU), OTBETYUKAMU (3BUHTEPECOBAHHLIMU NULIAMK) BLICTYNAKOT HECKONBKO NUL, yKasbiBaeTcs
nHopMaLms 0 kaxaom u3 Hux. Ecnu ywacTHukom cyaebHoro npouecca ABNAETCA WHOCTPaHHOE pUAnYECckoe
nuuo, TpeGosaHue 06 ykazanuu UHH n OTPH He npuMeHseTcs;

€CRKN Y4acTHUKOM cyneGHOro npouecca ABNAETCR U3NYeckoe NUUO, YKkasblBawTca ero gamunus, ums,
OTYECTBO (NPU €ro HanuuMm), AaTta U MecTo POXAEHWS, aAPeC perucTpaunn dusndeckoro nuua (c obasarenbHbIM
yKkasaHuem nouytosoro wHaekca), MHH (npu ero Hanuuuu), ABNSETCA NW NONb30BaTenb WHAUBMAYaNbHLIM
nNpeanpuHMMaTenem (ANA MHAMBMAYaNbHbIX NpeanpuHumarenei ykasaxdne MHH u OTPHWUM obasarensHo, Takke
yKas3blBaeTcs aapec (akTNYeckoro NpoXUBaHNS), HanMuue AOBEPEHHOCTY, BbIAAHHO! NULIOM, OT UMEHMN KOTOPOro
NOAAITCA AOKYMEHTbI. ECNv MCTUaMM (3asiBUTENsIMK), OTBETUMKaMK (3aUHTEPECOBaHHBIMU NULAMM) BbICTYNalT
HECKONMbKO NNL, YKa3bIBaeTC MH(POPMALIS O KaXAOM W3 HMX. Ecnm yvacTHukom cyaebHoro npouecca sensercs
WHOCTPaHHOE usudeckoe nuuo, Tpeboeatue o6 ykasanuy UHH n OTPHUN He npumenseTcs,

€CNW YuacTHUKOM cyaeBHoro npouecca sensetcs ny6nuuHo-npasosoe obpasosaHue, ykasbisaetcs VHH u
OI'PH opraHa rocyAapCTBEHHOW BNACTU MU OpraHa MeCTHOro camoynpasneHus, B NULe KOTOPOro, No MHEHuto
3asBuUTens, BbicTynaeTt nybnuuHo-npasoeoe o6pasosaxue;

€CNK Y4acTHUKOM cyaeBHOro npouecca siIBNSeTC AOMKHOCTHOE NULO OpraHa rocyAapCTBEHHON BNacTyt unu
opraHa MecTHOro camoynpasneHusi, ykasbiBaetca WHH w OFPH opraHa rocyAapCTBEHHOW Bnactu unwu oprara
MECTHOrO CaMOynpaBneHUs, B KOTOPOM 3TO AOMKHOCTHOE JIMLIO OCYLIECTBNSET CBOK NPOCEecCUOHarnbHYIo
cnyxebHylo AeATenbLHOCTD; :

€CNY y4acTHUKOM cyaebHOro npouecca ABNAETCA BOACKOBAs YacTb, HE ABNAIOWANCH I0PUANYECKAM NNALOM,
ykasbisaetcs MHH n OFPH cooTseTcTBylowlero eaepanbHoro opraHa WCMONHATENbHON BNAcTh, B KOTOPOM
thefiepanbHbiM 33KOHOM NpegycMOTpeHa BoeHHas cnyxba;

ecnu yvacTHMKOM cyneGHOro npouecca RBRSRETCH OpraH, He WMeloWwWih cTatyca opuAan4eckoro nuua,
HazeneHHsl deaepanbHbIM 3aKOHOM OTAENbHLIMU rOCYAaPCTBEHHLIMN UM UHBIMUA NYOANYHBIMY NONHOMOYUAMM
W CO3aHHbIl Ha OCHOBaHUM beaepanbHOro 3aKkoHa MNu pelieHus (eaepanbHOro opraHa rocyAapCTBeHHOM
Bnactu, ykasoisaetcs UHH u OTPH deaepanbHoro oprana, oGecnevmBaiowiero AesTenbHOCTb NoNb30BaTeENA
(nvb0o oTBETUMKA, 3aUHTEPECOBAHHOrO Nuua);

ecnu yyacTHUKOM cyaefHOro npouecca senseTcs nogpasaeneHve LlentpansHoro Ganka Poccuiickovt
depepauun (Banka Poccun), He sBRsOWEECH KPUANYECKUM nuuoMm, ykasbisaeTcs MHH n OIPH LieHTpanbHoro
6aHka Poccuitckon defepaunu;

€Cnn y4acTHUKOM cyaebHoro npouecca SBMAGTCA OpraH, He UMELUA cratyca lpuandeckoro nuua,
HaZeneHHbIA 3aKOHOM OTAENbHLIMW FOCYAapPCTBEHHLIMW UMK UHBIMW NYONWHHBIMKA NONHOMOUMSIMIA U CO3LaHHbI
Ha OCHOBaHWM PELUEHWs opraHa rocyAapcTBeHHON BnacTu cybbekra Poccuitckon deanepaumm, ykasbisaetca MHH
# OI'PH BbiclEro MCNONHUTENBHOrO OopraHa rocy4apCTBEHHOR BNacTu cooTeeTcTayioLlero cyGbekra Poccuickom
depepauun;

€CN y4acTHUKOM cyaeBHoro npouecca SBNAETCA OpraH (Hanpumep, aAMUHUCTPATUBHAs KOMUCCHUS), He
UMEeoWMiA cTaTyca IopUaUMYecKkoro nuua, HaaeneHHbill 3aKOHOM OTAESbHbIMU NOMHOMOYMAMMA NO pelieHunto
BONPOCOB MECTHOFO 3HAaYeHWs, rocyAapCTBEHHbIMU UMK WHBIMA NyONUYHBIMWA NOTHOMOYUAMK K CO3AaHHbLIA Ha
OCHOBaHWM PELUEHNs OpraHa MeCTHOro camoynpasneHus, ykasvisaetca MHH n OI'PH mecTHOn agMuHucTpaumu
{MCnonNHWTENbHO-PaAcNOPAANTENDBHOTO OpraHa CoOOTBETCTBYIOWEro MyHULMNANbHOTO 06pasoBaHnsg);

3) yka3biBaoTCca Homepa TenedoHoB (MOOMNbHLIN, CTaUMOHapHBI), HoOMepa ¢hakcoB (Npu Hanuyuuw), agpeca
3NEKTPOHHOW NOYTL U Apyrve Tpebyemble CBeAEHUS;

4) ykasblBaercs agpecar obpauleHus:

npyu nogaye B apBUTPaxkHbifh Cy NEepBOR MHCTAHLUMU UCKOBOTO 3asiBNEHUs (3aABneHus), OT3biBa Ha UCKOBOe
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3asBNeHne (3aABneHve), BCTPEYHOTO 1CKa, 3as8BMEeHWs O BCTYNNEHWA B AENO, MHOTO 3aABMEHUA (XoaaTancTea) B
kayecTBe aapecara nonbaoBaTenb ykasbliBaeT apbutpaxHbii cya cybbekta Poccuiickoin deaepaunm, B KOTOPbIN
Hanpaensetca cooTeeTcTByowee obpaweHue. Ecnu QOKyMeHTbl MOAAKTCA MO AenamM, OTHOCAWMMCH K
noacyAHocT CyAa no MHTENneKTyanbHolv NpaBam, B kauecTBe ajpecaTa nonb3osaTtent ykasbisaer Cyh no
WHTENNeKTyanbHbiM NpaBam,; .

Npy nojaye B apbuTpaxHbil CyA ANENNAUMOHHOW WHCTAHLMU anennsuuvoHHon xanobbl B KadecTse
ajpecaTa fonb3oBaTtent ykasbiBaeT apOuTpaxHbil Cyd, NpuHRBWWA obxanyembid cyfebHblii akT B nepsont
uHcTaHumn (vacts 2 cratbu 257, ctatba 272 AMK P®). Mpu nogave B apbutpaxHbii Cyd anefnsuuoHHOM
WHCTaHUMM OT3biBa Ha anennaunoHHyto xanoby, 3assneHus (xogaTaiicTea) B KayecTse agpecara nonb3oBaTeNb
yKasbiBaeT COOTBETCTBYIOLUMA apOuTpaxHblii anennNAUUOHHbIN CyA;

npu nopade B apOuUTPpaXHbIA CyA KAc:IaUMOHHOW MHCTAHLMW KaccauvoHHOM xanobbl B kadectee agpecarta
nonb3osaTenb ykasbiBAET apOUTPaxXHbIA Cyd, NpUHABLUWA obxanyemblil CyAebHbIi akT B NEpBOi WHCTAHLMK
(Wactb 1 cratbn 275 AINK PO®), B Kauecrse aapecara KacCauWUOHHOM xanobbl Ha cyaeGHb akT Cyaa no
MHTEeNNeKTyanbHbIM NPaBam, NPUHATLIA UM 1 KaYeCTBe CyAa NepBOW MHCTaHUWUK, NONb30BAaTENb ykasbiBaeT CyA no
WHTENneKTyansHbiM npasam (Yacte 1.1 crateu 284 AMK P®). Mpu nopaue xanobbl Ha onpeaeneHve
apGUTPaXHOTO CyAa KacCaUVOHHOW MHCTeHUMM (cTatbs 291 AMK P®) B kauecTse agpecata ykasbiBaeTcs
apOUTPaXHbIA CyA KACCALMOHHOH MHCTaHLUM 4 (apOUTPaXHbIil CyA okpyra nnv Cya no vHTenneKTyanbHbiM npasam),
BbIHECLUMiA COOTBETCTBYlOWEee onpeaeneHue. Mpu nogave B apbuTpaxHbIit Cy KAaCCAUUOHHOR MHCTAHUNN OT3bIBA
Ha KaccauuoHHylo >anoOy, 3aseneHus (xopaTtaictea) B KayecTBe ajpecaTta nonb3oBaTeNb YKa3biBaeT
COQTBETCTBYIOWMi apBuTpaxHbii Cya okpyri unu Cya Mo WHTeNneKTyansHbIM NpaBaMm:;

npu nopave 3aseneHua O nepecMoTpe CyAeGHOrO aKkta no HOBbIM UMW BHOBb  OTKPBIBLUMMCS
obcToATensCcTBaM B KayecTBe appecaTa NONb3OBAaTeNb yKa3biBaeT apbUTPaXHbIl CYA nepBor MHCTaHLMY,
MPVHABLUMA COOTBETCTBYKOLMA CyaebHbI akT. Ecnu cynebHblii akT nepBoit MHCTaHUWM Gbin MaMeHeH cynom
anennAUMOHHON MHCTaHLMM NN CYAOM KactauMOHHON MHCTaHLMM NGO CYAOM BbILLIECTOALUER MHCTAHLMKA NPURSIT
HOBbIA CyAebHbIt akT, B Ka4eCTse agpecartsa NoMb3oBaTenNb YKa3bIBAET apBUTPaXKHbINA CyA, KOTOPbIA M3MEHNN UM
NPUHAN HOBbIWA CyaeGHbIN akT no aeny (ctatbs 310 AMNK P®). Npu nopave oT3biBa Ha 3assneHue o nepecmoTpe
CYREOHOro aKkTa no HOBbIM WAW BHOBb OTKPLIBLUMMCA OGCTOSITENbCTBAM B KauecTBe afpecaTa Nonb3oBaTens
yKa3blsaeT apOUTpaxHbliA CyA, paccMaTpuizaloluii 3asBnesne O nepecMoTpe CyaeBHOro akTa no HOBbIM UMW
BHOBb OTKpbLIBLIMMCA 0BCTOATENLCTBaM,;

Npy nojadye 3assneHns O NPUCYXA:HUM KOMMEHCauuu 3a HapylleHWe npaea Ha CyAoNpOU3BOACTBO B
pasyMmHblil CPOK UMK NpaBa Ha ucnonHenne cyaebHOro akTa B pasyMHbI CPOK B KaYeCTBe aapecata Nonb3osatess
yka3sbiBaeT apOuTpaxHbIi CyA, NPUHABLLMIA [:elleHne (YacTs 1 craTbn 222.2 ATIK Po):;

5) Bbibupaetcs B obpalleHns B Cya, yKasblBaloTCA €ro PeKBU3MTLI U 3arpyXatoTest (ainbl NogaBaeMbix
AOKYMEHTOB.

3.1.3. K ofpawennio B cya, nogaBaeMoMy NpeAcTaBATENeM, AOMKEH OGbiTh MPUNOXEH AOKYMEHT,
NOATBEPXAAKLMA NONMHOMOUWS npeacTaBnens (cTatba 62 AMNK PO).

HoBepeHHOCTb  NPeAcTaBnaeTca & BUAE  OMEKTPOHHOTO  [OKYMEHTA, MOAMMNCAHHOrO  YCUNEHHOI
KBanU@UUUPOBAHHON 3MEKTPOHHOM MOAMUCHI0 MpeAcTaBnsemMoro nuua, nubéo B BUAE 3NEKTPOHHOro obpasa
[OKYMEHTa, 3aBEPEeHHOro YCUNEHHOH KBaIIMULMPOBAHHON 3NEKTPOHHON MOANUCHIO MPEeaCcTABNSeMOro Nuua,
nu6o anekTpoHHoro obpasa, 3aBepeHHOro I POCTOH 3NEKTPOHHON NOAMMUCHIO UMK YCUAEHHON KBaNUULIMPOBaHHOM
3NEKTPOHHO NOANMCHIO NULA, NOAAKOLLETO J0KYMEHTbI.

Opaep Ha WCMOMHEHWe nOpy4YeHWd, BblAABAEMbIA COOTBETCTBYIOLUMM af4BOKATCKUM 0BpasosaHuem,
NpeacTaBnseTca B BWAE IMEKTPOHHOrO 16pasa AOKYMEHTa, 3aBEPEHHOro YCWUMEHHOW KBanuuuMpoBaHHO
3NEKTPOHHO# NOAMKUCHIO AOMKHOCTHOTO NuLUa, BbldaBwero opAep NME0 3aBEPEHHOr0 NPOCTONA ANEKTPOHHOW
NOANKCHIO UMK YCUNEHHON KBANUMULIMPOBa AHOI 3NEKTPOHHO| NOANKUCHIO NULA, NOJAIOWErO LOKYMEHTBI.

Ecnu obpallerne B cy B COOTBETCIBUM C 3aKkoHoaaTenbCcTBOM M [opAakom nofaun OOKYMEHTOB AOMKHO
6blTb MOANMCAHO (3aBEPEHO) YCWNEHHOW KBanuULMpOBaHHON 3NEKTPOHHOM NOAMNWCHLIO, NpU nogauye TaKoro
ofpaljeHusi B INEKTPOHHOM BMAE K H3My [rpUKagbiBaeTca AOBEPEHHOCTb, MoAgnucaHHas (3aBepeHHas)
yCUNeHHOoW KBanuuLupoBaHHON 3r1eKTPoH 10i NOANUCHIO NPEACTaBASEMOro nuua.

3.2. Nopaya 1OkyMEHTOB B paMKax CyAoNpoOU3BOACTBA
B apbuTpa)HbX cyaax (B COOTBETCTBUM C APBUTPpaXHbLM
npoueccyantHbm koaekcom Poccuiickoi ®enepauum)

3.2.1. OfpaweHve B cyA W npunaraemble kK Hemy AOKYMeHTbl MoryT OGbiTb fofaHbl B cya B BUAE
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3MEKTPOHHBIX AOKYMEHTOB, MOANUCAHHLIX YCWNEHHON KBanuUUWPOBAHHOW 3NEKTPOHHOW MOANMUCHI0 nuua,
NofaloLWero AoKyMeHTbI (3asBUTeNs unu ero npeacrasutens), nubo B BuAe 3NeKTPOHHbIX 0BPa3os AOKYMEHTOB,
32BEPEHHbIX NPOCTOW 3NEKTPOHHOW NOAMUCHIO MW YCUNEHHOW KBanuMWUUPOBaHHOW 3NEKTPOHHOW MOANUCHI0
nuua, noaatoulero AOKYMeHTbI.

3.2.2. YcuneHHou ksanuduuupoBaHHOW 3NEKTPOHHOW NOAMNWUCHI0 JOMKHbLI OblTe noanucanbl obpawieHus 8
cya:

3aABneHne o6 obecnevyeHun gokasarenscTs (cTaTbsa 72 AlNK PO),

3asBnexue 06 oGecneyeHuu ucka (cratbs 92 AMNK PO);

3anBneHne o6 oGecneyeHn UMYLLIECTBEHHBIX HTepecoB (cTaTes 99 AMNK Po),
3ansneHue 06 obecneuernn ucrnonHeHus cyaebHoro akra (ctatbs 100 ANK P®);

X04aTalcTBO O MPUOCTAHOBMEHUM WCNOMHEHWA pelleHWs rocyapCTBEHHOro opraHa, opraHa MecTHOro
CaMOynpaBneHnsi, NHOTO opraHa, AOMKHOCTHOrO Nuua (cTatbn 199 ANK PO),

X0AaTaikCcTBO O NPUOCTAHOBIEHUN UCTIONHEHUs CyaeBHbIX akTos (cTaThbn 265.1, 283 ATIK PO);

UCKOBOE 3asiBneHue, 3asBneHve, anennsuvoHHas anoba, kaccauuoHHas xanoba, coaepxalyve
XOAAaTaNCTBO O NPUHATUM oBecneunTenbHbIX Mep (cTaTbn 125, 260, 265.1, 277, 283 ANK P®).

[aHHble oBpaljeHust NOAAOTCA B CyA B BUAE 3MEKTPOHHOTO AOCKYMEHTa, NOANWUCAHHOMO YCWUNEeHHON
KBANMPULIMPOBAHHOA SNEKTPOHHOW NOANWCLIO NULA, NOJAIOWEro AOKYMEHTbl  (3assurens wnu  ero
npeacTaeuTens), Nu6o B BUAE ANEKTPOHHOro o6pasa AOKYMEHTa, 3aBEPEHHOTO YCUNEeHHON KBanuuLMpoBaHHON
ANEeKTPOHHOM nognuchbio. Mpu 3TOM yCUNeHHas KsanupuuupoBaHHaa 3MnekTpoHHas NoAnuchb, KOTOpOiA 3aBepeH
aNeKTPOHHbIA 06pa3 AOKyMeHTa, AOSKHa nNpuHaanexaTb nuuy, noanucaslemy AOKYMEHT Ha ByMaxHOM
HocuTene,

3.2.3. Ecnn ofpalieHne B CyA B BWAE SNEKTPOHHOrO AOKYMEHTa WNU B BuAe 3nexTponHoro obpasa
[IOKYMEHTa MOAMUCEHO (33BEPEeHO) YCWNEHHOW KBanUUUMPOBAHHOW 3NEKTPOHHOW MOANUCHIO, 3MEKTPOHHbIe
o6pasbl [OKYMEHTOB, npunaraemble K OOpaweHnto B CyA, CHATAKTCA 3aBEPEHHbIMU - yCUNeHHOW
KBaNWUMULNPOBAHHON 3NEKTPOHHOM NOAMUCHIO NULA, NOAAIOLLEro AOKYMEHTBI.

Ecnn ofpalweHne B Cya NoAaHO B BWAE 3NEKTPOHHOro obpasa AoKymeHTa, Takoe obpalueHve u
npunaraemMbie K HeMy 3neKTpOHHble oBpa3sbl [OKYMEHTOB CHWTAlOTCS 3aBEPEHHbIMW NPOCTON INEKTPOHHOM
NOANKUCHIO NULA, NOAAIOLLEro AOKYMEHTD.

3.2.4. K anennsuvoHHOW W KaccauvoHHOM XanoGam obxanyembie cyaebHbie akTbl NpunaralTcs nyTem
BbiGOpa NOMb30BaTENeM KOMMM COOTBETCTBYIOWEro CyaeGHOro akta u3 MHGOpMaLMoHHOW cucTembl "KapToTeka
apbuTpaxHbix gen'".

O6xanyemble cyaebHbIe akTbl MOTYT 6biTb NPUNOXEHDI K aNENNALMOHHON U KaccaumnoHHoM xanobam 8 suae
3NEKTPOHHLIX [JOKYMEHTOB, MOANUCAHHBIX YCUNEHHOW KBanNuMULUMPOBaHHON 3NEKTPOHHOW NOANUCHIO (NMOANUCAMM)
cyabW (CyAewt), NPUHABLIErO (NPUHSBLUMX) CyAeBHbI aKT, NGO 3NeKTPOHHLIX 0Bpasos obxanyembix CyAebHbIX
aKTOB, 3aBEPEHHbIX YCUNEHHOR KBanuduuMpoBaHHOR 3MEKTPOHHOW NOANMUCHIO CyAbW, NpeaceAaTensCTayloWero
no aeny, npeacefaTtens cyaa (3amMecTUTens npeAcefartens cyaa) Unu ynonHomoqeHHoro paboTHuka annapara
cypa.

3.2.5. MNpu nogaye 3asBNeHUs O NepecMoTpe CyaebHOro akrta Mno HOBbIM WMW BHOBb OTKPbIBLUMMCA
obcToATensCcTBaM MONb3OBaTENeM NPUMEHSIIOTCA MpaBuna, ykasaHHble B nyHkTe 3.2.4 [lopaaka nogauu
JOKYMEHTOB.

3.2.6. K 3assneHnam (xoaartancrseam) cyAeGHbIE aKTbl MOTYT ObiTb NPUNOXKEHbI:

B BUAE 3NEKTPOHHLIX AOKYMEHTOB, MOAMUCAHHbBIX YCUNEHHON KBanuuuMpoBaHHON aNeKTPOHHON NOANUCHIO
(noanucamu) cyabu (Cyaeit), NpUHRBLUETO (NPUHABLIKX) CyaebHbih axT;

B BU€ 3NEKTPOHHLIX 0Opa3sos cyaebHbIX akToB, 3aBepeHHbIX YCUNEHHON KBANUPULMPOBaAHHON 3MEKTPOHHON
NOANMCHIO CyAbW, NpefAceaaTentCTRYIOWEro no geny, npeacenartens cyaa (3amectutensa npeaceaartens cyaa),
YRONHOMOYEHHOro paboTHWKa annapara cyAaa;

B BMAE SMEKTPOHHbIX 00pa3oB CyAeCHbLIX aKTOB, 3aBEepPEeHHbIX NPOCTON 3NEeKTPOHHOW NoAnUChI0 Unu
YCUNEHHOI KBanUUUMPOBAHHOW 3MEKTPOHHON NOAMUCHIO NMUA, NOAAKWErO JOKYMEHTbI;

B BUAe konun cynebHbIX akToB U3 UHOPMaLUOHHOR cucTeMbl "KaproTeka apbuTpaxHbix Aen”, 3aBepeHHbIX
NPOCTOA 3NEKTPOHHOW MNOANUCLIO WNW  YCUNEHHOW KBanU(PMUUPOBAHHOW 3NEKTPOHHOA nNOAMUCLIO nNWua,
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NoAAIWEro A0KyMEeHTbI.
4. 3ABEFLUEHUE NOAAYU NOKYMEHTOB

4.1. No 3aBepLueHnn 3arpy3ku daitnos, coaepxallvx obpalyeHne 8 Cya 1 npunaraeMble K HEMy AOKYMEHNTbI,
nocne OCyLUECTBEHUA NPOBEPKA NPaBMUIbHICTA BBEAEHHbIX AaHHBIX NONb30BaTENb, BLIGUPas COOTBETCTRYIOLLYIO
ONuMIO, HaNpPaBnsAeT B Gy AOKYMEHTbI.

4.2. MNMocne HanpasneHus B CyA AOKYMEHTOB NONL3OBATENIO B IMYHLIR KaBUHET NPUXOAUT YBEAOMNEHNE O
NOCTYNNEHNN SOKYMEHTOB B MHPOPMALIMOHE Y10 CUCTEMY, CoAepXKaLLee AaTy U BpeMs NOCTYRIEHUS fOKYMEHTOB.

4.3. laTa 1 Bpems NOCTyNNEHNs LOKYMEHTOB B MH(DOPMALIMOHHYIO CUCTEMY ONPEAENAOTCA NO MOCKOBCKOMY
BPeMeHK, hMKCUPYIOTCA aBTOMaTNYECKN 1 Y-UTbIBAIOTCA CyAIOM NPpK PacCMOTPEHMI BONPOCca 0 coBniofeHNM cpoka
ANs Hanpasnenus obpalieHns B CyA COrNECHO MPOLECCyanbHOMY 3aKOHOAATENbCTBY (YacTb 6 crathu 114 AMNK
Po).

B uensx ornpeaeneHns MOMeHTa nojiauuM [OKYMEHTOB Mo obLieMy Npasuny NPUHMMAIOTCS BO BHUMaHWe
AaTa n Bpems WHPOPMAELMOHHOA CUCTEME!, @ He [aTa M BPEMS YaCOBOW 30HbI, B KOTOPOW HaxXoauTCs cyg -
aapecar Hanpasnsemoro obpaljeHms.

Data u Bpemsi nocTynnexus 8 MHHOPIIALIMOHHYIO CUCTEMY AOKYMEHTOB, NOAGHHBIX B CyAbl, PACMONOKEHHbIE
B 1-i YacoBo# 30He (KanuHuHrpagckas o6nacTb), ONPeaensioTcs No AaTe U BpeMeHu NOCTYNIEHUS AOKYMEHTOB B
VH(OPMaLIMOHHYI0 CUCTEMY MUHYC 1 Yac.

4.4. TIpocMOTP AOKYMEHTOB, NOAAHHBIX B CyA B 3NEKTPOHHOM BMAE, OCYLIECTBASETCS paBOTHUKOM annapara
CyAa, OTBETCTBEHHbIM 33 MPUEM [OKYMEHTOB B 3MIEKTPOHHOM BUAE, KOTOPLI AOMKeH yBeauThes B TOM, YTO
AOKYMEHTbI, MOCTYNUBLUKE B WH(OPMALI'OHHYIO CUCTEMY, afpecoBaHbl Cyay, AOCTYNHbI ANA NpOYTEHMS,
opopmneHsl B COOTBETCTBUAM € MOPAAKOM NOAAUM JOKYMEHTOB, BKNOYas cobniofenue TpeGOoBaHWsS O HanMuun
rpacguueckon NOANUCH NUL@ B 3NEKTPOHHGM obpase obpalyeHus B cya, TpeBoBaHMil K anekTPOHHOW NoaNuUCY.
Ecnu paHHble ycnosus cobntogeHs!, Nonb3csarenio B NWYHbI KaBUHET HaNpaBNSETCs yBeaOMIIEHNE O NOMyYeHUN
CYAOM NOAAHHbIX B SMEKTPOHHOM BUAE AOKYMEHTOB. B yBEeSOMNEHWUM yKa3blBaeTCs HaMMeHoBaHWe CyAa,
HanpasnALWero yeeAoOMNeHUe, HaUMEHOBANNA NONYYEHHOTO OGpaLeHNst B CyA M NPUNaraeMbix [OKYMEHTOB,
AaTa 1 Bpems NocTynneHvs obpalleHnst B MHHOPMaLMOHHYI0 CUCTEMY W AaTa U Bpems ero nosyyeHus cyaom. B
YBEAOMNEHUMN TaKKe MOXET YKa3blBaTbCA HUMEP COOTBETCTBYIOLLEro cyaebHoro gena.

Ecnu HazeaHHble ycnosua He cobiloaeHbl, NONb3OBaTENo HanpaBnNAeTCcA ysBefOMNEHWe O TOM, Y4TO
AOKYMEHTbl HE MOryT ObITb Npu3HaHbl NOCTYNMBLUMMK B cya. B yBegomneHuu YKa3biBalOTCA NPUMKWHBLI, B CUNy
KOTOPbIX ACKYMEHTbI He MOTYT CUMTaTLCA NCTTYNUBLIMMU B CYA4.

4.5. loKyMEHTbI OTKMOHSAIOTCS MO CIIg;1yIOLLMM NpUYUHAM:
1) obpatieHne B cya He afpecoBaHo JiaHHOMY Cyay;
2) o6palyeHue B cya ABNAETCA UAEHTIYHBIM paHee HanpasreHHOMY 06paLLeHuIo;

3) AOKYMEHTbl HeYuTaeMbl, B YaCTHOCTW: CTPaHWUUbl AOKYMEHTa (AOKYMEHTOB) NepeBepHyThI; AOKYMEHT
(AOKYMEHTbI) COAEPXUT HE BCE CTPaHMUbI; OTCYTCTBYET BO3IMOXHOCTb ONPEAEnuUTs Hanuyue Bcex cTpaHuy (Het
Hymepauum), B aine OTCYTCTBYET ANEKTOHHbIA AOKYMEHT MMM SNEKTPOHHLIA 0Gpas AOKYMEHTa; oTCcyTCTBYET
CBA3HLIN TEKCT;

4) cbaitn obpalleHns B cya u (unu) dalinsl npunaraemblx K HEMY AOKYMEHTOB NpefcTaBneHbl B opMaTax,
He npegycMoTperHbIX MNopaakoM noaaun ACKYMEHTOS;

5) ofpawexue B cyA v (UNu) NpunaraeMmble K HEMY AOKYMEHTbl He MpeACcTaBneHbl B BUAE OTAENbHbIX
taiinos: B 04HOM haiine COAEPXKUTCA MHECKONbKO 3NEKTPOHHBLIX AOKYMEHTOB WM HECKONbKO 3NEeKTPOHHbIX
ofpa3oB [AOKyMeHTOB. HaumeHoBaHue DhaiinoB HE nRO3BONAET MAEHTMOULMPOBATL JOKYMEHTbl, B HUX
copepxalivecs;

6) cain obpaweHns B cya u (Mnun) annel npunaraembix K HemMy AOKYMEHTOB M (UMW) AaHHble,
coaepXawmecst B HUX, He AOCTynHbl Ans paboThl, B YaCTHOCTY: 3alyuieHbl OT KONWPOBaHWA W (MNK) neuaTy,
cofepxaT UHTEPaKTUBHbIE UMW MyNbTUME)WHbIE 3NEMEHTI, BHeJpEeHHble clieHapun Ha sswbike JavaScript unu
noBbix APYrMX A3blkax NPoOrpamMMupoBaKus;

7) B HapyLLeHwe 3akoHoaaTenscTBa Foccuitckoin denepaunn u Nopaaka nogaym aokymeHTos obpalleHue B

CYA B BMAE 3NEKTPOHHOrO AOKYMEHTa He NMOoAMUCaHO YCUNEHHOW KBanvMduUMpOBaHHON| 3NeKTPOHHOW NoANUCHIo
nubo obpaluenve B Cya B BUAE 3NEKTPOHHOrO o6pasa AOKYMEHTa He 3aBEepeHO YCUNEHHOR KBanuvuMpoBaHHOM!

3NEeKTPOHHOW NOANUCHIO;
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8) aneKTpoHHbI 0bpas obpalleHus B Cyf He coAepXuT rpacuyeckoi nognucy nuua, obpatusBLUErocs B CyA,

9) aNeKTPOHHas NOANMWUCH HE COOTBETCTBYeT Buay wnu copmarty, ycraHoBneHHbiM [lopsakoM nogadu
AOKYMEHTOB., YcuneHHas ksanvduuupoBaHHast 3MEKTPOHHAA MOAMMCL He Mpowna npoBepky: Ha MOMEHT
NOANUCAHWUS AOKYMEHTa CPOK AeWcTBUS cepTudukaTa 3NEKTPOHHO! NOANUCK WUCTEK, SNEKTPOHHAA MOANUChL He

COOTBETCTBYET [AOKYMEHTY, AOKYMEHT Obln W3MeHeH (MoAWMUMpOBaH) nocne MOoAMUCAHUSA €ro 3NeKTPOHHOM
NOAMNNCHID;

10) HoMep fena, ykasaHHbI nonb3oBaTeneM npu NoAave AOKYMEHTOB, He COOTBETCTBYET HOMepy Aena,
yKkasaHHoMY B 0GpalleHu B CyA;

11) k obpalleHnio B CyA, NOAABaeMOMY NPEACTABUTENEM, HE MPUNOXEH NOKYMEHT, NOoATBepXaaoLimi
NONHOMOYUS NPEACTaBUTENS Ha NPpeAbsBNEeHne AOKYMEHTOB B CyA;

12) HapyweHbt UHble TPeGOoBaHWA K SNEKTPOHHBIM AOKYMEHTaM ¥ (UNn) 3NEKTPOHHLIM 0Opa3am [OKYMEHTOB,
ycTanosneHHbie MopsAKoM NoJaun 4OKYMEHTOB.

4.6. B uensx npnobuwenus k cynebHoMy feny pacne4varbiBaloTes:

konus ofpaleHus B cyf, MOCTYNUBLUErO B BMAE 3MEKTPOHHOrO obpasa AOKYMEHTa WNu 3NEKTPOHHOro
AOKYMeHTa;

CBEAEHNS O pesyrbTaTax NPOBEepKU YCUNEHHOR KBAaNUMULMPOBAHHON 3MIEKTPOHHOW NOANNUCU 3NEKTPOHHOrO
AOKYMEHTa, BKMOH4as WHGopmauuio o6 yCUNeHHOW KsanuuUMpOBaHHON 3NEKTPOHHOA MNOANWUCK, KOTOPOW
NOANUCAH 3NEKTPOHHbLIA AOKYMEHT,;

CBEAEHNS O pe3aynbTaTax NPOBEepKU YCUNEHHON KBanUMUUMPOBAHHON 3NEKTPOHHOW MOANUCK SNEKTPOHHOMO
o6pasa AOKyMeHTa, BKMiovas MHopMaumio 06 yCUNEeHHON KBanuUUMPOBAHHON 3MIEKTPOHHOA NOANMCH, KOTOPOK
noanucaH anekTpoHHbI 06pas OKyMeHTa,;

CBEAEeHNs O NPOCTOW 3NEKTPOHHOK NOANUCY, KOTOPO 3aBepeH ANEKTPOHHbLIA oBpas AoKyMeHTa.

Mpn HeOBX0ANMOCTYM pacnedaTbiBalTcs U npuobLlalTcs Ha GyMaxHOM HocuTene K matepuanam cyaeGHoro
Aena KOMUN JOKYMEHTOB, NOCTYMUBLLUKX B 31EKTPOHHOM BUfe.

4.7. [LOKyMEHTb!, NOCTYNUBLUKE B MHAOPMALIMOHHYIO CUCTEMY, AOMKHBI BbiTb 3aperucTpUpoBaHbl B cucteme
aBTOMaTuU3auuu Cya0NpOn3BOACTEA.

4.8. TlpueMm, y4eT n perucrpayvsa NOCTYNUBLUUX B ANEKTPOHHOM BUAE AOKYMEHTOB NPOU3BOASTCA B TOM Xe
nopsiake, B KOTOPOM OCYLLECTBNAETCA NPUeM, y4yeT U perncTpayusa JOKYMEHTOB Ha BymaxkHom HocuTene.

4.9. [lokyMeHTbI, NoAaHHble B CyA B 3MEKTPOHHOM BWAE, AOCTYMHbI ANS NPOCMOTPA APYruM apBuTpaxHbIm
cynam n BepxosHoMy Cyay Poccuiickoi denepauuu.
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